
Amanda:

Welcome to Provisional, the podcast previously, a recruiting manager, and now is your host. My name is 
Amanda. I'll be going over some resume tips today and just how recruiting managers do look at 
resumes.

Amanda:

So recruiters posting positions, we basically post them as soon as we receive them, as well as boosting 
them or reposting them on Fridays. Typically the everyday nine to five employees are looking for new 
positions or career changes over the weekend. That's typically when we get our most feedback for a 
position that we've posted, we usually don't disclose the names of these companies that we are hiring 
for. This purpose is basically for screening and finding the correct candidate for that employer and to 
match them. We've talked about that in previous podcasts. Basically we've met these employers, we've 
seen what they're working with and we've seen what basically kind of what they're looking for out of 
their next employee. So that's, our job is to make sure we are matching those two together. Using a 
recruiter obviously can be a great key to finding your next career, especially if you don't have previous 
experience in the position that you're directly applying for.

Amanda:

However, if we see something in your resume or we get a feel for your personality after we've 
interviewed you, that can really open the door for a lot of positions that we do have open whether or 
not it's the one that you applied for, we can still typically find something that you have great potential 
for. So using a great and updated resume are the best ways to get these positions and to get our 
attention. So that being said, recruiters are basically in the business of selling people, Provisional and 
most recruiting staffing agencies, they don't charge you or the person basically looking for the position, 
we charge the company. So it's just as important for recruiters to make a match as it is to, for the person 
applying for the position, the candidate to find their next job we take both matters very seriously. So 
yes, so most if not all recruiters are posting their positions on Fridays, they scan all those potential 
resumes that come in over the weekend. Some recruiters do scan them as they come in. However, most 
of us are taking a huge overhaul on Mondays, looking at multiple hits that we have gotten.

Amanda:

The typical recruiter will spend about 10 to 20 seconds looking over your resume. So may, and I know 
that seems like a short amount of time. However, we've looked at so many resumes for previous 
positions that are very similar and usually a recruiter has their division that they're working in. I was in 
commercial. So in a warehouse scenario, if I'm looking for a forklift driver, I'm gonna look for that skill 
first, if I don't see that on your resume and you haven't driven a forklift, and if you have, and you didn't 
list it, I'm not gonna call you. I need someone that's going to have that forklifting under their belt to 
have that experience, the ability to lift a lot of weight and you know, the ability to run around a 
warehouse that is a big part of being a forklift driver.

Amanda:

You're not always just sitting in a forklift, although that is your primary position in a warehouse, you 
could be helping in other areas as well too. So these are just kind of things that I usually scan for, used to 
scan for and then obviously if an accountant is applying for an accounting job, if you don't list the 
programs and the softwares that you have worked with previously in position or at your current 
position, and we need to know what those are, it's so much more helpful for us to scan and see that you 



match with the program that we need you to match with. So those are just some things to think about 
adding on there. It makes a lot of sense. If you're applying for a forklifting position, you should probably 
say that you have forklifting skills and how long you've been doing it.

Amanda:

So these are just a few tips that kind of help your resume. Get a little bit more noticed, especially when 
we're just doing our quick scan. We also have our medical division too. So if you're a nurse and you have 
a degree and you have a certificate, you wanna list all of those major things that you've done and that's 
really that kind of where this comes in. I know people sometimes send in their resumes and they say, we 
didn't get a call back. There's a reason that you didn't get a call back, whether or not that position was 
filled too, recruiters have multiple positions open, usually within the same line of work. So if you're not 
getting a call back for that position, one, you either have zero relevancy on your resume for that 
position, or you just didn't list correctly, your skills and what you bring to the table that could easily be 
transcribed over into a different position.

Amanda:

There's ways to do that and what's funny too, with social media everywhere, and there's so many 
different platforms I have also found just by kind of doing research for this little podcast, that TikTok is a 
really surprising place to find resume helpful tips and tricks. There's a lot of career builders on there and 
there's a lot of people that literally have learned to make a living, just helping people write resumes. 
And there's also a lot of people that have learned to just show jobs that are available and how a waitress 
can put her information and what she's done at a waitressing job to make it really reflective onto a 
different position that could jumpstart a career. So there's a lot of people out there. All you would have 
to do is go into the search and you could literally just say resume tips and it'll bring up millions of videos.

Amanda:

You can get lost in them for sure and there's a lot of people that have a lot of different things to say, but 
these are some things that I've kind of grasped out of everyone, kind of all having the same feel for how 
to build your resume. First, obviously format is a big thing. So you want your format legible to be clear 
all the same font header with the name, email address, city and state. You don't need to add your full 
address, because one, safety first. You don't know who you're sending your resume to sometimes. So 
don't include your address. That's just a little overkill. Also I did see a lot of people that are starting to 
get rid of the objective on a resume and I do agree it is very outdated. It's a little redundant because 
what you're doing the objective is to find a new job or to find a job.

Amanda:

So objectives can be really taken out. I don't think they need to be there anymore. Also in the 10 to 20 
seconds, you have to make an impression, make sure your accomplishments are highlighted. Don't just 
put skills. Don't say, you know, I can type really well. Obviously you can type, we see your resume. That's 
not what we're looking for. We want, what did you bring to your last company? What made you stand 
out as an employee to your employer? Was there something, a client that you worked with through 
your company and they reached out to let you know that you did a great job at what you're doing, list 
that, that should be on there because that's gonna pull someone to your resume a lot quicker than 
saying, you know, you're a team player. I hope you're a team player and we can usually gather that 
from, you know, the 10 to 15 minute interview that we have with you.



Amanda:

We're gonna know that as well. If you do have great people skills and you do like to talk to people, and if 
you're a little bit more quiet then maybe you need a little bit more of a different position, either in the 
warehouse or in the office, but we'll find a fit for you. It's just, we need to figure out where you best are 
suited. So usually that's, you know, that can be an issue too. When people use recruiting agencies, 
recruiters, don't always tell you that you may not be fitted for the position that you originally applied 
for, but there's a different position we have for you. And there's nice ways to say that. And sometimes 
recruiters just don't know how to voice that correctly. So if they throw a different position at you, that 
might be a little bit lower in pay, but it is something, I mean, we wanna give you the option of 
something.

Amanda:

Don't necessarily turn it down, because it could be a great way or a next step into your career. You have 
to start somewhere and especially if you're starting from square one, it's just is best to kind of start 
there and then move forward. So you never know until you don't try and that's really what recruiters are 
great at helping candidates with. So, back to resume building when listing your experience, make sure 
one it's relevant to the job you're applying to. Nothing's frustrating than seeing a, I don't know, an 
administrative resume come through on a warehouse position. Because one, I don't, there's nothing on 
your resume that tells me that you would do great in a resume or in a warehouse. So those are big 
things to of kind of watch out for if you're just applying to apply because you're tired of people not 
calling you back.

Amanda:

I mean, that's also not gonna work either. Just applying to random jobs. A lot of employers want to 
spend the time, especially because not everyone is fully staffed right now. They wanna spend their time 
finding the correct hire. So thus they're gonna get rid of anything that doesn't necessarily pertain to 
them. So make sure it's relevant to the job and then also a, you want it to be in reverse chronological 
order. So what that means you want your most recent position at the beginning and only time that there 
is an exception to that rule, I would say is when there's a lapse, a large lapse in employment, then you 
would wanna go with relevancy and then that's just kind of how you wanna always list your resumes, 
just easy for people to read. And it lets them know that, you know, your job from 1999 is not the first 
one that's listed.

Amanda:

Also list your education last and typically at this point in time, you really don't need to list your GPA. You 
can always let them know that in the interviewing process or if they ask, it's just, it doesn't really need to 
be noted. So those are kind of the tips that I've taken away also. I mean, just don't use those kind of 
catch phrases and the team player thing is kind of overused, find different words. There's some really 
cool tools that you can use online and on word. So if you just go on word, you can actually go into the 
layout as you're building a resume and you can look up your position in the corner, it'll bring down like a 
little dropdown for LinkedIn and you can look up your position. It'll literally bring up your job, how 
you've done it, things like that.

Amanda:

It just gives an example, but it has great keywords that you can use. So I think those are really my tips 
and tricks that I pulled from that were the most, you know, major ones that I think should be noted. 



Other than that, just make sure you're sending to the correct people, go for the positions you really 
wanna go for and just stand out a little bit more than others. Really you don't need to add a bunch of 
pictures or colors or overly large text. Don't make it confusing for people to read it. That's the biggest, 
obviously if you're a design major applying for a design position that's different, you'd obviously wanna 
have the craziest designed and uploaded resume that someone could possibly read. But most of the 
time tech recruiters aren't even really looking for that. They just wanna know, know your relevancy to 
the position you're applying to.

Amanda:

So those are the tips I have for this week and I hope that helps somebody out there. So thanks for 
joining us and again, my name's Amanda and I am the podcast host for Provisional recruiting. You're 
always welcome to call any of the recruiters as well and ask them questions to every single one of them 
are super helpful. We have commercial, which is Christie. We have administrative office, which is going 
to be Heidi and we have medical, which is Dixie. So feel free to reach out, ask them any questions that 
you have. We have a little reach out text comment box on our website as well too. So you can reach out 
to a recruiter with and calling, all of their emails are listed on there. Feel free to check us out.


